
Submitting Your ePortfolio: 
First Year Experience 



Ready to Submit Your Work? 

Once you’ve published the first-semester requirements (Biography and First 
Semester Goals), you’re ready to submit your work. This step allows your 
professor and PA to keep track of who’s keeping up-to-date, and who might 
need some help. Depending on your particular FYE class, submitting your 
ePortfolio is a course requirement! 

Step 1: 
   
Within your ePortfolio, 
click the Portfolio Tools 
tab at the upper right, 
and choose Submit. 



Submitting Your Work. 
Step 2:   Click the box on the left of the screen with a name like WSE-2011-Fa-E. (You 
should see only one of these on your screen.) Once you select it, you should see a 
green check mark, and will be able to click the green Next Step button on the upper 
right. 



Submitting Your Work. 
Step 3:    You’ll see a list of assignments corresponding to each part of your 
ePortfolio. (Remember, you only have to worry about two right now: Biography and 
Goals: First Semester!) Click Biography first, then the green Next Step button. 



Submitting Your Work. 

Step 4: 
 

Click My Evidence, then Next Step. (Getting boring, huh?) 



Submitting Your Work. 

Step 5:    Select the check-box for your Biography. If you like, you can attach a 
comment for your professor to read – just use the Comments text field on the right. 
When you’re ready, click the Save and submit button. 



Submitting Your Work. 
You’ll see a screen like this, verifying that you’ve successfully submitted your Biography. 

Congratulations! 
 

Now, you’ll follow the same procedure to submit your First Semester Goals. 


